
In order to submit your work to the minnesota review, you will need to register as an author with our 
system. These instructions will walk you through the registration process. If you have questions or 
problems at any point in the process, please e-mail support@theminnesotareview.org.

1. Using one of the recommended browsers, go to 
http://www.cddc.vt.edu/host/TheMinnesotaReview/
index.php/creativecritical/login.

*You should now see the journal’s creative writing 
submissions site (Figure 1).

2. On the login screen (Figure 1), click “Not a user? 
Register with this site.”

*You will be taken to a new page (Figure 2), which 
will ask you to create an author profile. 

3. Enter a username and password in the appropri-
ate fi elds.

*The username and password will be used for all of 
your work with the minnesota review site. Please pick 
something you can remember. 

*The username must contain only lowercase letters, 
numbers, and hyphens/underscores. You may not use 
any other special characters.

*The password must be at least 6 characters. You can 
mix uppercase and lowercase letters, numbers, and 
special characters. 

4. Enter your fi rst name and last name in the appro-
priate fi elds. 

*Please enter this information exactly as you would 
like it to appear in the journal.

5. Confi rm that the box labeled “Confirmation: Send 
me a confirmation e-mail including my username 
and password” is checked.

6. Check the box labeled “Register as Author: Able 
to submit items to the journal.” 

*Note: If you do not check this box, you may not be 
able to upload your work successfully, even if you are 
registered! 

7. Click “Register.”

*You should now have an author profile in the min-
nesota review’s system. 
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These instructions will walk you through the process of uploading your work to the minnesota re-

view’s online review system. They assume that you have already registered as an author with the 
system - if you are not currently registered, please see the previous page for more information. If you 
have questions or problems at any point in the process, please e-mail support@theminnesotareview.
org.

1.  Using one of the recommended browsers, go to 
http://www.cddc.vt.edu/host/TheMinnesotaReview/
index.php/creativecritical/login.

*You should now see the journal’s creative writing 
submissions site (Figure 1).

2.  Enter your username and password in the appro-
priate fi elds.

* If you have forgotten your password, click the link 
named “Forgot your password?” to begin the pass-
word retrieval. 

3. Click “Login.”

* You will be taken to the “User Home” page (Figure 
2). 

4. Click “Author.”

* You will be taken to the “Active Submissions” page 
(Figure 3). If you do not have any active submissions, 
this page will be blank. If you already have other sub-
missions in the system, you will be able to track their 
progress on this page.

5.  Click the link marked “Click Here,” which is lo-

cated under the “Start a New Submission” subhead-

ing. 

*You will be taken to step 1 of the submission process 
(Figure 4, next page).
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1.  Select the appropriate section for your work from 
the drop-down menu located under “Journal Sec-
tion” (Figure 4).

2. Read and check off each item in the “Submission 
Checklist.” 

* Please read these items carefully! The information 
here is important to the submission process.

*If you do not complete this section, you will not be al-
lowed to continue to the next step.

3. Read and check off the “Copyright Notice.”

*If you do not complete this section, you will not be al-
lowed to continue to the next step.

4. Click “Save and Continue.”

* You will be taken to the page for Step 2 (Figure 5).
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1. Enter your fi rst and last names in the appropriate 
fi elds.

*Make sure your name appears exactly as you wish it 
to appear in the journal.

*Your name may already be entered in these fields. 
If that is the case, simply confirm that your name ap-
pears exactly as you wish it to appear in the journal.

2. Enter your e-mail address in the appropriate fi eld. 

*This e-mail address should be one that you check 
often. This will be your primary contact for us. 

*Your e-mail address may already be entered in this 
field. If that is the case, simply confirm that the e-mail 
address is correct.

3. Enter the title of the work in the appropriate fi eld. 

*If you are submitting multiple pieces, you may iden-
tify it with your last name and the number and type 
of submissions (ex: Smith - Five Poems), or you may 
identify the title of each work. We simply need to be 
able to identify how many pieces you are submitting 
for ease of review.

4. Click “Save and Continue.”

*You will be taken to the page for Step 3 (Figure 6, 
next page).



1. Click “Choose File.”

 *A dialogue box will open (Figure 7).

2. Select the fi le you want to upload. 

3. Click “Open.”

*You will be taken back to the Step 3 page (Figure 6). 
You should see the name of your file in the “Upload 
submission file” field.

4. Click “Upload.”

*You should now see a brief description of your sub-
mission under “Submission File.” 

5. Click “Save and continue.”

* You will be taken to the page for Step 4 (Figure 8, 

below).
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1. If you have any supplementary fi les that the edi-
tors need to consider, click “Choose File.”

 *A dialogue box will open (Figure 7).

2. Select the fi le you want to upload. 

3. Click “Open.”

*You will be taken back to the Step 4 page (Figure 8). 
You should see the name of your file in the “Upload 
supplementary file” field.

4. Click “Upload.”

*You should now see a brief description of your sub-
mission under “Submission File.” 

5. Click “Save and continue.”

* You will be taken to the page for Step 4 (Figure 9, 

next page).

Most submissions will not have supplementary files (such as funding acknowledgment). If not, click “Save and 
continue” to move to the next step.
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